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JOB DESCRIPTION 
 

JOB TITLE:   Peri-Anesthesia Medical Assistant (MA) 
REPORTS TO: Director of Nursing 
STATUS:  Non-Exempt, Hourly 

 
POSITION SUMMARY 
This position is responsible for providing quality care to patients undergoing surgical 
intervention in the area of preadmission and discharge.  
 
ESSENTIAL JOB FUNCTIONS 
 
Pre-Admitting 
1. Interviews patients to review health history.  Provides information to patient 

regarding guidelines for surgery preparation. 
2. Telephone and in-person screening of patients to obtain and record patient history. 
3. Uses guidelines provided to obtain patient records for anesthesia consults. 
4. Alerts RN in situations where there may be a change in the health status of the 

patient and then working together to assess and formulate a plan of action. 
5. Alerts supervisor regarding concerns of suitability for surgery due to health history 

information. 
 

Discharge 
1. Prepares patient for discharge including assisting with removing peripheral IV’s and 

redressing patients.  
2. Assists patients safely to their vehicle, assuring the patient is discharged to a 

responsible adult. 
3. Assist in cleaning and maintaining recovery area.  

 

OTHER JOB FUNCTIONS 
1. Attends staff meetings, in-services, trainings, conferences, or other company events 

as requested. 
2. Performs other duties as assigned by Peri-Anesthesia Supervisor, Director of 

Nursing or Administrator. 
 
QUALIFICATIONS 
 
Education, License, and Experience 

 Graduate of an accredited school of professional medical assistant training AND 
Medical Assistant Certified (MAC) in the State of Washington. 

 Certified in basic CPR for Healthcare professionals.  

 The Board of Managers or Licensing Council may periodically determine other 
qualifications. 
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Knowledge, Skills and Abilities 

 Ability to effectively manage time and prioritize multiple tasks. 
 Possess strong organizational skills and a clear understanding of the importance of 

efficiency and cost effectiveness in an outpatient surgery center. 

 Strong ability to work collaboratively with others in a team setting. 

 Excellent verbal and written communication skills. 

 Ability to work with diverse groups. 

 Ability to provide dependable, on-time attendance. 
 
GENERAL PHYSICAL REQUIREMENTS 
Most of work is performed in medical clinic setting which requires the ability to freely 
move about the facility for patient care.  May require standing for long periods of time.  
Must be able to assist the movement of patients which includes the ability to lift up to 25 
pounds without assistance and the ability to push/pull patients in wheelchairs or on 
gurneys.  Position requires hand manipulative skills for word processing and writing.  
Must be able to hear verbal conversations over the phone and in-person with 
background noise.  Must be able to consistently identify objects and persons at a 
distance and read fine print on various forms. May have exposure to patients with 
communicable diseases.  May have exposure to blood and/or other body fluids. 
 
 
The statements contained herein reflect general details as necessary to describe the principal functions of 
this job, the level of knowledge and skill typically required and the scope of responsibility, but should not 
be considered an all-inclusive listing of work requirements. Individuals may perform other duties as 
assigned including work in other functional areas to cover absences or relief, to equalize peak work 
periods or otherwise to balance the workload.  Furthermore, they do not establish a contract for 
employment and are subject to change at the discretion of the employer. 
 

 
 
 
_____________________________ ______________________ ______________ 

Employee Signature Name Printed   Date 

 


